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INDEX TO CLASSIFICATION REVIEW PROCEDURLS

Abbreviations
Use of in titles 78-22
25%1 Agency Personnel
Handling of names 78-2, 78-3, 79-13
Asterisks
Meaning of _ 78-32
Attachments Missing 80-17
25X1 . '
Authorized Stamps ’ 79~35
Case Files
Review of PBSUCCESS 79-30
Charge-out
Processing of Documents on 79-41
~ Changes to Records in the DARE System 79-17
25X1
Chrono Files 80~-3 (Amended), 81-6
CIG § 0SS Records
Review of 79-32
City, Identification of 78-4
Classifying and upgrading of documents 79-7
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Code

"Type of Document' Code for DARL 80-11
Compartmented, TS, and RD information

Special Indicator for Codeword 79-24
Composition of titles for documents without titles 79-106

25X1 Contracts with OTS, Guidance on handling 80-6

Copyrighted Material, in CIA documents 81-1
Correct Recording of Document Number 79-37
Correct Use of Stamps . 79-35
Counterintelligence, next review date for

Information regarding 79-42

25X1 ) )

Country, Identification of 78-4
Covertly acquired information, next review date for 79-42
Creation Date Field, 4023A, & Reprogramming of 79-39
Cryptology, Next review date for information rcgarding 79-42
Cryptonyms should be used in DARE document

Titles, rather than names 80-5
DARE System

Procedure for changes to/or deletion in 79-17

Recording of mandatory review action in 79-29, 81-12

Recording of FOIA Appeals § Litigation actions in 81-12

New "Type of Document' Code for DARE 81-11

Other Agency documents no longer recorded in 80-16

Date of Document

Reprogramming of 79-39
DDA Records

Information on review of 78-38
DCD Records

Special procedures for review of 79-9

Handling of daily diaries 79-10
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DCI Certification

Deletion of documents in DARE System

Department of Defense (DOD) CIA-related documents
Department of Defense manuscripts

Department of Justice, Office of
Special Investigations, Contractors' Requests

Discrepancies in review action

Document identification number
Instructions concerning exact number
Use of registry number instcad of
Identification of proper number
Correct recording of

Documents reviewed at NARS & WNRC

Documents stapled as a package
Handling of

Documents with missing attachments

Documents without titles
Composition of titles for

DOD Documents, CIA-related

DOD Manuscripts

Economic studies, processing of

Employee § Former employees' manuscripts
IEnabling Legislation - Early [istory of CIA
Evaluation reports, disposition of

Executive Order 12065
Mandatory Requests

81-12
79-17
81-9

81-3

81-11
79-34
78-22
79-40
78-38
79-37

80-4 (Amended), 80-13

79-12

80-17

79-16
81-9
81-3
Memo 1 Nov 79
81-10
81-2

Memos 25 & 26 Apr 78

81-12
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"Foreign Relations of the US" (FRUS)

Form 4023A, data input sheet
Procedure regarding document number and title
Procedure for Foreign documents
Retention Justification Code
Recording title that includes "political

information' etc. on SO reports

Procedure for completion at NARS § WNRC
Procedure for making changes in DARE System
Procedure concerning State Galley Proofs, FRUS

Founding of CIA, Early History

Freedom of Information
Appeals and litigation actions, recording in DARE

FRUS, State Department Manuscripts in

Gehlen Sources
Review of reports from

General Donovan Papers
Handling of

Geographic studies, handling of

81-7

78-22, 78-38, 79-16
80-15

Mcmo 15 Dec 78

Memo 3 May 78

80-4

79-17

81-7

81-2

81-12
81-7

78-33

Memo 25 Apr 78

Memo 1 Nov 79

History of CIA 81-2
Incorrect Stamp
Procedure for voiding of 79-14
Job § Box No. Identification Stamp
Use of 79-25
25X1 Justice Department, Office of-Special Investigations,
Contractor's Requests 81-11
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Litigation actions (discovery)
Recorded in DARE

Mandatory Review action
Recording in DARE System

Manuscripts
Review of
DOD, reviewed by CIA
State Department Manuscripts, in FRUS

Mosaic Principle

Names of Agency personnel § organizations
Not to be used in Titles of Document in DARE
Release of :
Handling of name checks

79-29, 81-12

79-29, 81-12

Memo 28 Apr 80; 81-10
81-3
81-7

80-14
80-5

79-13
78-2 78.7%

NARS ;
Requests for DOJ/OSI contractor
Requests from Presidential Libraries (mandatory)
Processing of CIA documents at )
Processing of other Agency documents at

81-11
81-12
80-4 (Amended), Memo 28 Aug 80
80-13

New or unusual material

TIeId comment, place acquired

Next Review Date

Memo 25 Apr 78

OIT MAteI Idl COVETITd DY JU-Ycar Waivers 79-42
Number of Document

Determination of correct number 78-22, 78-38

Correct Recording of 79-37
Office of Special Investigations (0s1),

Justice Department, contractor's requests 8§1-11
Originating component

CIA organizations no longer coded 80-9
0SS, SSU, § CIG Records ¢ 79-32
OTS Contracts (Office of Technical Services) 80-6
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Other agency documents
Procedure for handling
Procedure for handling at NARS and WNRC
General Donovan Papers
Derivative information in CIA documents
Folders of, how recorded in DARE

Other agency information

Page markings
Procedure concerning

80-16
80~13
Memo 25 Apr 78
79-2
81-5

79-2, 80-16

79-20

Place acquired
Sensitivity of

Presidential Libraries, mandatory requests from,

Memo 25 Apr 78, 78-4

Recorded in DARE 81-12
Processing of documents on charge-out 79-41
Protection of source

Exemption of material pinpointine sanrce 72 020
Questionable activities, info indicative of 79-33, 81-13
Record Copies

of DO documents found in files

of other directorates 80-12
References material
Registry number
Use of as a document number 79-40

Retention justification
Use of codes

Review of manuscripts

Reviewing aids at NARS
Security for handling and storage of

CONFIDENTIAL

Memo 15 Dec 78

Memo 28 Apr 80, 81-10

Memo 28 Aug 80
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Routing 'slips and notes
Handling of in DDA records
Letters of transmittal with SO reports
Evaluation reports with SO documents
Distribution lists
In stapled packages

Security
Handling of material at NARS

78-38
78-24
Memos 25 § 26 Apr 78
78-16
79-12

Memo 28 Aug 80

Shelf 1lists

Verification of contents 78-38
Sources, protection of

Exemption of material pinpointing source 78-20Q
Special Indicator for compartmented information 79-24
SSU, 0SS § CIG Records 79-32
Stamps; use of 79-35
State Department galley proofs (FRUS)

Processing of 81-7

Manuscripts in FRUS 81-7
Statistical sheet

Procedure for completion of 78-35

Suitland, WNRC; Processing CIA documents at

Systematic Classification Review

80-4 (Amended)

Memo 28 Aug-80, 80-4 (Amended)

At NARS and WNRC
|

Tabbing of documents no longer required
Terpil Case

Thirty-Year Waiver

CONFIDENTIAL
-7-

80-8
81-13
79-42
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Title of document

Exact transcription of 78-22
Improvement of meaningless titles 78-22
Memos and letters with no titles 79-16
Composition of titles for documents
that have none 79-16
Composition of titles for DCD case files 79-9
Composition of titles for DCD daily diaries 79-10
Information in, a danger in DARE 80-5
Top Secret, compartmented, or RD material
TS cover sheet containing substantive information 81-14
IS cover sheet, procedure for disposal of 79-38, 81-14
25X 1 TS Documents, handling of 81-14
TS Control Numbers, Proper Use of 80-10

"Type of Document" Code for DARE, change in

New Numerical Code 80-11
Unclassified or unmarked documents '
Handling of, if document remains unclassified 79-8
Classification of 79~7
Unevaluated information, next review date for 79~42
Unusual markings or special indicators
25X1
25X1 Upgrading of classification
Procedure for under E.0. 12065 79-7
Voiding a stamp
Procedure for uniform handling of 79-14
25X1 Waiver categories, next review date for various 79-42
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Wilson-Terpil Case 81-13
25X1 WNRC, Processing CIA documents at; 80-4 (Amended), Memo 28 Aug 80
Processing other Agency documents at 80-13

CONFIDENTIAT

Approved For Release 2005/08/16 9-CIA-RDP93B01194R001000240118-5



